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High Level View

For Released Offenders

Prepare List

Complete first 
review

Prepare offender 
review packet

Arrest?
Y/N

Complete second 
review of 

information and 
determine 
response

Placement in 
prison/work 
release or jail

Yes (Arrest)

Upload Final 
Packet to OnBase 

and Chrono 
Completion

No

Complete final 
review of all 

packets
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Analyze Data 
and Report 

Results

Process Owner: Bryan Irwin

Signature on file January 2, 2016___________________________________________________________________________________
Dan Pacholke, Secretary Date



Prepare Offender Review Packet
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Print criminal history 
record

Print current earned 
release date calculation 

in OMNI

Print current earned 
release date calculation 

in OMNI Qual

Analyze difference 
between earned 
release dates to 

establish window

Determine if new 
crimes were committed 
during the established 

window

Note file for clear 
criminal history

Flag file for potential 
crime history within 

window

Delivery packet to 
assembly area

YesNo



Complete first review (ERD/Roach Credits)
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Assignment 
of DOC 

Numbers
Review Start 

Date
Review 

Original ERD Release Date
New 

Calculated 
Release Date

Violations

‐Sentence 
Structure
‐CCP Return 
Term
(has 
mandatory/ 
enhancement, 
no further 
action 
required)

‐Sentence 
Structure 
(What cause & 
has 
mandatory/
enhancement)

Confirm for 
cause with 
enhancement

Open: 
‐Look at 
credits
‐correct line
‐correct 
column
‐New ERD

Qual Analyze

Add 
enhancement 
length to the 
time start date
‐Calculate type
‐Length of 
Base ERT %
‐Start date 
(including 
enhancement)
‐Jail/cause 
credits, good 
time, earned, 
loss of good 
time

Closed:
‐Open the 
cause (before 
last closure) 
‐‐Look at 
credits
‐correct line
‐correct 
column
‐New ERD

Why didn’t it 
change? Could 
be:
‐CCB
‐MAX
‐Credits
‐Loss of good 
time

Initial Review

Case 
management 
for violations
‐note detainers
Yes/No
‐Roach Credit 
Calculations 

‐Roach 
eligibility
‐Roach days
‐New 
calculated 
release date
‐Criminal 
History
‐DISCIS
‐Case 
Management 
Violation time

Sent for 
second 
review



Complete second review of information and determine response
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Receive Packet

Verify adjusted 
earned release 

date

Review case 
management in 

OMNI

Review criminal 
conviction records

Determine 
Roach eligibility

Request arrest 
packet to be 

created

Calculate and 
apply number of 

Roach credits 

No

Yes

Offender owes 
time?

Yes

Complete process

No



Community Corrections Apprehension
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Packet referred to 
CCD for action

On DOC 
Supervision?

Issue or change to 
Escape Warrant

No

Yes

Existing 
Secretaryʼs 
warrant?

Yes

CCO contacted 
with instructions

Determine if 
furlough is 
appropriate

Arrest made
(Refer to DOC/LE 
Arrest Process)

If no time is owed, 
notify CCD HQ to 

Cancel Escape 
Warrant or 

detainer

Time owed expired 
without arrest

Rerun Criminal 
History (CHRI) to  
determine Roach 
credits and add to 

Arrest Packet

Pre-screen 
furlough eligibility

No

Refer to CRU and 
work with Local 

Law Enforcement 
to arrest

Able to 
contact 

offender?

No

Yes

Complete 
furlough 
process

Yes

CCO contacts 
offender

Request Warrants 
Desk to Cancel 

Escape Warrant or 
detainer

Cancel Escape 
Warrant or 

detainer

NO
(furlough

not appropriate)
Update Closed By and 

Review Status to “Time Owed 
Completed” in SharePoint, 

and send packet to the 
Quality Assurance



Placement in Prison or Work Release
C
o
m
m
u
n
it
y 

C
o
rr
ec
ti
o
n
s

W
ar

ra
nt

s D
es

k 
Le

ad
s: 

La
ur

a 
Ki

llin
gs

wo
rth

 a
nd

 
M

ar
la

 P
itc

hf
or

d

M
ul

ti-
D

isc
ip

lin
ar

y 
Te

am
Le

ad
s: 

Jo
hn

 C
am

pb
el

l, C
la

ss
ifi

ca
tio

n
Ru

be
n 

Ri
ve

ra
, I

nt
er

na
l I

nv
es

tig
at

io
ns

 U
ni

t
He

al
th

 S
er

vic
es

 R
ep

re
se

nt
at

ive

N
ur

se
s D

es
k

In
iti

al
 

Cl
as

sif
ic

at
io

n
HQ

 C
la

ss
ifi

ca
tio

n
Pr

iso
n 

Cl
as

sif
ica

tio
n

Pr
is

on
/W

or
k 

Re
le

as
e 

Re
co

rd
s

Department of Corrections - 1/2/2016 1:48 PM

Sentence 
Recalculated 

Offender arrested

Notify DOC 
Warrants Desk 
about arrest

Notify Multi-
Disciplinary Team, 

Records and 
Nurses Desk

Complete 
initial 

screening

Complete 
apprehension 

process

Screen for medical, 
mental health, or 
behavioral issues

Maintain or 
redirect/transport 

offender to the 
appropriate facility

Determine housing needs 
based on housing concerns 

or Security Threat Group 
affiliation (Segregation or 

general population)

Notify and assign 
to designated 

facility staff

Determine  placement 
in DOC or non-DOC 

facility

Transport to DOC 
or non-DOC 

facility

Review medical 
history from prior 

incarceration

Call Community 
Corrections Officer 
(CCO) for offender 

self medical 
assessment

Notify  Multi-
Disciplinary Team 
regarding medical 

status

Notify facility, CCO, 
Warrants Desk, Violator 
Desk, and Nurses Desk 
of facility determination

Complete initial 
classification

(ICD)

Leads update 
SharePoint site 

with apprehension 
date and location

Calculate 
Sentence 

Recalculated 
Date



Placement in Jail
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Sentence 
Recalculated 

Offender arrested 
and transported to 

jail

Notify DOC 
Warrants Desk 
about arrest

Notify Multi-
Disciplinary Team, 

Records, and 
Nurses Desk

Complete 
initial 

screening

Complete 
apprehension 

process

Offender on 
Local Charges?

Determine  
placement in DOC 

or non-DOC 
facility

Maintain in local 
jailNon-DOC

Screen for medical, 
mental health, or 
behavioral issues

Maintain or 
redirect/transport 

offender to the 
appropriate facility

Determine housing needs 
based on housing concerns 

or Security Threat Group 
affiliation (Segregation or 

general population)

Notify and assign 
to designated 
facility staff

Complete initial 
classification

DOC Facility

Notify facility, CCO, 
Warrants Desk, Violator 
Desk, and Nurses Desk 
of facility determination

Notify facility, CCO, 
Warrants Desk, Violator 
Desk, and Nurses Desk 
of facility determination

Leads update 
SharePoint site 

with apprehension 
date and location

Calculate 
Sentence 

Recalculated 
Date



Calculate Sentence Recalculated Date – Placed in Jail or Work Release

Calculate Sentence Recalculated Date – Placement in Prison 

CA
LC

U
LA

TI
O

N
Le

ad
: L

au
ra

 
Am

br
os

ch

Vi
ol

at
or

 D
es

k
Le

ad
: K

en
ny

th
 

Ag
ge

rs

CA
LC

U
LA

TI
O

N
Fa

ci
lit

y 
Re

co
rd

s
Le

ad
: F

ac
ilit

y 
Re

co
rd

s

D
es

ig
na

te
d 

Pr
iso

n 
st

af
f (

CU
S/

CC
2)

VE
RI

FI
CA

TI
O

N
Le

ad
: P

at
ty

 Jo
rd

an

VE
RI

FI
CA

TI
O

N
Le

ad
: P

at
ty

 Jo
rd

an
W

or
k 

Re
le

as
e

Le
ad

: T
he

o 
Le

wi
s

Department of Corrections - 1/2/2016 1:48 PM

Department of Corrections - 1/2/2016 1:48 PM

Update verified 
Sentence Recalculated 
Date, Facility Location, 

and CHRI Rerun Date in 
SharePoint

Monitor Sentence 
Recalculated Date 
from SharePoint to 

ensure timely 
release

Send Email Sentence 
Recalculated Date to Patty 
Jordan and copy scanned 

CHRI to designated shared 
folder

Calculate 
Sentence 

Recalculated 
Date

Calculate 
Sentence 

Recalculated 
Date

Send Email Sentence 
Recalculated Date to Patty 
Jordan and copy scanned 

CHRI to designated shared 
folder

Verify Sentence 
Recalculated Date 

Update verified 
Sentence Recalculated 
Date, Facility Location, 

and CHRI Rerun Date in 
SharePoint

Verify 
Sentence 

Recalculated 
Date 

Monitor Sentence 
Recalculated Date 
from SharePoint to 

ensure timely 
release

Monitor Sentence 
Recalculated Date 
from SharePoint to 

ensure timely 
release

Add CHRI and 
other documents 

to the arrest 
packet

Monitor Sentence 
Recalculated Date 
from SharePoint to 

ensure timely 
release

Add CHRI and 
other documents 

to the arrest 
packet

Email Sentence 
Recalculated Date to 
Kennyth Aggers (Jail) 
and Theo Lewis (Work 

Release)

Complete Cancellation 
of Detainer.  Send to 
Jail, Patty Jordan, and 

CCO, if assigned to case

Maintain arrest packet.  Upon release, 
update Closed By and Review Status 

to “Time Owed Completed” in 
SharePoint, and send packet to the 

Quality Assurance.

Maintain arrest packet.  
Upon release, update Closed 

By and Review Status to 
“Time Owed Completed” in 
SharePoint, and send packet 

to the Quality Assurance.

Email Sentence 
Recalculated Date 
to Facility Records 
and MDT mailbox.

MDT mailbox is DOCComputationInitia@doc1.wa.gov


